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ANNEX E: SUPPLIER PROFILE AND REGISTRATION FORM
Purpose: This form collects essential information about your company. NLA can only issue contracts, Purchase Orders, and process payments to suppliers who complete this registration and provide the necessary documents. The information provided will be treated confidentially.
Instructions: Please fill out all mandatory sections completely and accurately. Any section left blank may result in delayed registration.
SECTION 1: COMPANY INFORMATION
1. LEGAL AND CONTACT DETAILS
	Field
	Required Information
	Your Response

	Company Legal Name
	As registered with the government authorities.
	

	Registration / License Number
	Company Registration or Business License ID.
	

	Tax ID / Compliance Certificate No.
	Tax Identification Number or VAT ID (if applicable).
	

	Type of Business
	(Check one)
	

	
	☐ Limited Liability Company (LLC)
	☐ Corporation

	
	☐ Sole Proprietorship
	☐ Partnership

	
	☐ Other (Specify): __________________
	



2. COMPANY ADDRESS (Headquarters/Main Office)
	Field
	Your Response

	Street Address
	

	City/Town
	

	Country
	

	Email Address (Official)
	

	Phone Number (Office)
	

	Website (If applicable)
	









3. MAIN CONTACT PERSON
The person NLA will contact regarding bids, contracts, and payments.
	Field
	Your Response

	Full Name
	

	Job Title/Position
	

	Mobile Phone
	

	Email Address
	



SECTION 2: BANKING INFORMATION
This information is essential for NLA to process direct payments (bank transfers) for your services or goods.
	Field
	Your Response

	Bank Name
	

	Bank Branch Address
	

	Account Name (Must match Legal Name)
	

	Account Number
	

	Account Currency
	

	SWIFT Code / BIC
	

	IBAN Number (If applicable)
	



SECTION 3: CORE BUSINESS CLASSIFICATION
Please check the categories that best describe the goods or services your company regularly provides.
	Category
	Check
	Category
	Check

	A. Consultancy & Training
	
	D. IT & Office Equipment (Goods)
	

	Leadership & Governance Consulting
	☐
	Computers, Laptops, Printers
	☐

	Policy/Strategy Development
	☐
	Network Hardware & Software
	☐

	Specialized Training Services
	☐
	General Stationery & Supplies
	☐

	B. Construction & Works
	☐
	E. Logistics & Travel Services
	☐

	General Construction / Renovations
	☐
	Vehicle Rental / Transport
	☐

	Electrical, Solar & Plumbing Works
	☐
	Air Ticketing / Travel Agency
	☐

	Security System Installation
	☐
	Cargo / Freight Forwarding
	☐

	C. Maintenance & Services
	☐
	F. Other Goods/Services
	☐

	Facility Maintenance (General)
	☐
	Office Furniture & Fixtures
	☐

	Cleaning Services
	☐
	Catering Services
	☐

	IT & Network Maintenance
	☐
	Other (Specify): ________________
	





SECTION 4: DECLARATION AND AUTHORIZATION
REQUIRED DOCUMENTS: Please confirm that the following documents are attached to this registration form:
	#
	Document
	Attached (Check)

	1
	Copy of the Company Registration / Business License
	☐

	2
	Copy of the Tax Clearance Certificate
	☐

	3
	Copy of the ID/Passport of the authorized signatory (below)
	☐

	4
	Signed copy of the NLA Supplier Code of Conduct (if provided separately)
	☐



Declaration: I, the undersigned representative of the Company, hereby warrant that all information provided in this registration form is true, correct, and complete. I confirm that our company is not excluded or disqualified from participating in public procurement. I understand that NLA may verify this information as part of its due diligence process.
Company Name: _______________________________________
Name of Authorized Signatory (Print): _______________________________________
Title/Position: _______________________________________
Date: _______________________________________
Signature and Company Stamp:
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